
STEPS TO REGISTER AND APPLY FOR ADMISSION THROUGH 

ONLINE 

Online Payment Link: https://pay.hcaschennai.edu.in:5002/onlineregistration 

If you are a fresh Candidate or going to Register for the first Time then do the following 

steps: 

Already Registered User can login with their User ID and Password (Check your registered 

mail id for login credentials) 

1. Click on Click here to Register tab 

 

 
2. Tick  the Check box before proceeding for registration 

 

 

https://pay.hcaschennai.edu.in:5002/onlineregistration


3. Click on Proceed to Online Registration Form (must fill the details where it is marked 

as mandatory (*)) 

I. Choose your respective Course Type and Course (to apply for different courses 

you have to register and apply for each course separately) 

II. Enter your basic details as asked in the form 

III. Enter valid mobile number and click on Verify Mobile No  

IV. You will get an OTP to your Registered Mobile No, enter that OTP and Click on 

Submit OTP 

V. Enter valid e-mail id 

VI. Once all details given, Click on Submit & Pay  

 

 

 



VII. You will be navigated to confirmation details page where the given data will be 

displayed,  

a. If you found any detail which is given as wrong you can edit it by clicking on 

Back button and you can edit and then should click on Submit & Pay button 

again 

b. If all given details are correct then should tick the check box before I Agree 

then click on Confirm button  

 

 
 

VIII. You will get your transaction details, if you wish you can take printout of the 

transaction made by clicking on Print button, else click on Proceed to 

Application Form 

 



 

 

IX. You will be now directed into Application portal, You will be now notified with 

your Registration status and if Registration is done properly an Application 

Number will be generated,  here you need to complete 5 (five) stages 

a. Registration (which will be done already) 

b. Application form  

c. Mark Sheet Entry 

d. Document Upload 

e. Fee Payment 

To fill the Application form click on Complete Application Form button 

 



X. Enter all the required details, then click on Submit button  

 

You will get a notification on application submission there you should click on GO TO 

DASHBOARD button 

 

 

 

 

 



XI. Your application form status will be notified and you can enter either your mark 

details by clicking on Mark Entry Form  or Upload required Documents by 

clicking on Upload Document  

 

XII. If you click on Mark Entry Form  then enter all your required mark details as 

asked in the form (ensure that you enter the correct mark details since the mark 

details submitted cannot be edited again) then tick the check box before I Agree 

and then click on Submit button

 
 

  

XIII. After Submission of Mark entry details you will be notified there click on GO TO 

DASHBOARD  

 

 



XIV. Now click on Upload Documents  

 

 

 

Read the instructions to upload documents carefully then tick the check box before I have read 

and understood the instructions for uploading my documents,  then click on Proceed button 

 

 

 



Select the type of Document to be Uploaded  then click on browse, choose the required 

document from its destination then click on Upload button (repeat the steps till all required 

documents get uploaded), then click on Go to Dashboard button 

 

If your submitted Application is still in Verification Process then you cannot be able to pay or 

view Fee Payment stage, it will be enabled only if your application is been verified and 

approved by the Admission committee after checking your eligibility and uploaded details.  

 

 

 

https://pay.hcaschennai.edu.in:5002/onlineregistration 

Once you have registered you can now login by using your Application number and password 

https://pay.hcaschennai.edu.in:5002/onlineregistration


You can check your application status in your admission portal. 

 

XV. Once your Application is been Verified and Approved you will gt confirmation 

SMS & Mail and also you will be notified in dashbord like shown below 

 

Now you will be able to pay your fee by clicking on Fee Payment button  

 

 

 

 

 



Read the instructions carefully before making payment and tick the check box before I have read 

and understood the instructions for fee payment then click on Proceed button  

 

Payment for Admission and Registration fee is mandatory to book or confirm your seat 

 

 

If you wish you can pay Tuition fees tick the check box before Tuition Fees, pay entire tuition 

fees or make partially payment as by your convenience 

Tick the check box if you make full payment on tuition fee and to get 5% discount on tuition 

fees, then click on Pay button 



 

Click on Confirm button as shown in Payment Confirmation Details page 

 

Once Payment done you can take print of your transaction details by clicking on Print button 



 

Else click on Back to Dashboard button  

 

 

Once fee payment done you will get admission number and confirmation SMS and Mail 

and also will display in dashboard for successful provisional admission. 

You can check your APPLICATION STATUS using your Login ID and password 

 



 

 

XVI. If you have any Query you can click on Register Query option at the top right 

next to Dashboard option then register your query and click on Submit button 

 

 

 

You can check your Query Status in register query page  



 

 


